Parent Training - Register
My Athlete Users



Go to www.registermyathlete.com and select Login

S

Secure, Easy, Custom

Solutions.

Request Demo

3400 498 075 28

Schools Served Happy Customers States Served

Cleaning Up Paperwork
is designed to the process of student/athlete registration for students, parents, coaches and school administrators.
documents online to creating team rosters and tracking eligibility, RegisterMyAthlete provides a one-stop solution.

C@@iche » parents
and studemts
Nationwide!



http://www.registermyathlete.com

First time users will enter nothing, just click Create Account. Returning users -
enter your user email and password and click Login. NOTE: Returning Users
who have forgotten User Email/Password, there are instructions at the end of this

document.

Register My Athlete Login

Parents. Coaches. Administrators.

If you are new to
registermyathlete, DO NOT e




Account Creation

First time users - Enter Parent Information

This email is your username for this w

< The email you use will be your login G,

< Remember your password! :

% You will need these each time you
login

< Make sure to mark Parent, then click
Submit

Security Questions

If you are a returning user you may be
asked to update your information.




Once you have logged in/Created an account, click
on Parent

Parent Register My Athlete Portal

MHLETE com




Agree to terms, and submit

EBISTER MY
WHLETE o

Athlete Registration

Terms of Use

Please carefully read these Terms and Conditions of Use. You must respond to the question at the end of this page in order to continue.

*Show / Hide Terms of Use and Privacy Show @ Hide
Policy
Do you agree to abide by these Terms of « || have read and agree to the Terms of Use and Privacy Policy.
Use and Privacy Policy? | DO NOT agree to the Terms of Use or Privacy Policy.

 submit |

Agree to Terms and
click Submit



The first time you login, you can learn
about the site with a quick tutorial, or you
can choose to not take the tutorial.



From this main page you can register for a sport,
Complete a Started Registration, or go to Show
Naviagtion

WHLETE o

Reaister My Athlete
>  Welcome Joseph*!

§ What would you like to do? Announcements View All Parent Toolbox
& n . School Date Announcement
£ Start/Complete Registrations
2 Ridgeline High School 08/16/2018  Attention! The home opening football game tomorrow August 17th against Spanish Fork will be /4,/:{ N
ﬂl I BT Rsiatens | N Next College Student Athiete
_§ Ridgeline High School 08/09/2018 Tne Ridgeline Booster Club would like to announce there opening social. The opening social Doee your athlsle want 1o, compets
w E will take... in college?
Store
Ridgeline High School 07/30/2018  As of August 1st we are no longer using Register My Athlete to process athletic payments. All
athle... ,
E Messages i
Ridgeline High School 07/26/2018  Updated Girls Soccer Try-out Schedule. July 30th - August 1st. Freshman/Sophomore- 4:30-
6:00 pm J... |, .
= Transfers
Ridgeline High School 07/09/2018 Fall Sports are just a few weeks away! Remember that in order to try-out you must have a
current phy.. Setup Workout routine
Ridgeline High School 05/18/2018 Reminder that the Spring OSPYS will be held on Monday May 21st starting @ 6:30 pm in the
Ridgeline C...
NIAA High School 05/08/2018  Time to start registering for the 2018-2019 school year!!!
Ridgeline High School 05/08/2018 Ridgeline Athletic Physicals for 2018-2019 All athletes planning on playing a high school sport
in.. College Ready Highlight Films
NIAA High School 05/07/2018 1

RMA High School 05/02/2018  test



To Register for a sport, click Start/Complete

Reqistrations under What would you like to do?

> We ume Joseph*!

' hat would you like to do? Announcements

n School
StartComplete Registrations

idgeline High School

Date

08/16/2018

View All

Announcement

Attention! The home opening football game tomorrow August 17th against Spanish Fork will be
astate

Parent Toolbox

g Next College Student Athlet

& Athiete information

figeline High School

Show INe.. ““ation

M  store

E Messages

=

idgeline High School

Transfers
Ridgeline High School

Ridgeline High School

NIAA High School

Ridgeline High School

NIAA Hinh Sehanl

08/09/2018

07/26/2018

07/09/2018

05/18/2018

05/08/2018

05/08/2018

NAIN7HNIA

The Ridgeline Booster Club would like to announce there opening social. The opening social
will take..

Does your athiete want to compete
in college?

What would you like to do?

athle...

Updated Girls Soccer Try-out Schedule. July 30th - August 1t. Freshman/Sophomore- 4:30-
6:00 pm J..

Fall Sports are just a few weeks away! Remember that in order to try-out you must have a
current phy.

Reminder that the Spring OSPYS will be held on Monday May 21st starting @ 6:30 pm in the
Ridgeline C...

Time to start registering for the 2018-2019 school year!!!

Ridgeline Athletic Physicals for 2018-2019 All athletes planning on playing a high school sport
in...

1

ATHLINK

Setup Workout routine

College Ready Highlight Films

> Start/Complete Regist@

‘R Athlete Information

E Store

E Messages

R=

Transfers



Now you can start a New Registration, Complete a
Registration previously started, but not finished, or

view a Complete registration.

SSSSSSSSSS _-

e Registration Management

' New Registration

Click Here to Start a New Registration

vaation v

Show *.a

Click on a registration below to continue working on it.
. 10

Baseball Boys Cross Country Boys Swimming

Billy Tenny Joseph Tenny Joseph Tenny

Not Complete Complete Complete




Click “Click Here to Start a New Registration” to
begin a new registration

REQISTERNY

ol Registration Management

' New Registration

g
g,
8
‘§ Click Here to Start a New Registration
(7]
Click on a registration below to continue working on it.
2018-2019
Baseball Boys Cross Country Boys Swimming
Billy Tenny Joseph Tenny Joseph Tenny

Not Complete Complete Complete



Step 1 - Select School

MHLETEcou
A R Registration Checklist

You will select the school as part of
the registration process

Registration Checklist

Incomplete

Athiete

Show Navigation v

Grade

Year

Sport

Task is complete

B3 Teskin progress

[0 Taskto complete

Click on each box to compiete the required tasks.

New tasks will be added as you go.




If you have ever previously chosen a school you can
select that school, and if you need to choose a different
school, you can do that as well.




Step 2 - Select Athlete

HLETE con
Sisel Rag AN Registration Checklist

>
Il Registration Checklist The next step is to  Jistr: mmary >
® select your athlete - =
2 Select School y Incomplete
= A Ridgetine High School
.§ D Select Athlete k\—Tcm/ Millville, UT
[75) Athlete -

Grade .

Year

Sport 2

Key

Task is complete

B3 Taskin progress

[ Task to complete

Click on each box to complete the required tasks

New tasks will be added as you go.




If your athlete is already in the system, select them.
Otherwise you will need to add them into the system.




Enter athlete information

You only need to enter once!

EDISTERMY
WHLETEen

hsliaulE Add a New Athlete

*Full Legal Name (first midde last)
Mary Steele (As found on a legal document such as a birth certiicate, passpor, etc.)

Suffix
None) (Jr. 3rd, etc)

*Documentation

Birth Certificate’s | (The document that has the ful legal name)

*Date Of Birth
04/12/2001 MMDDYYYY

Show Navigation

*First Name
Mary

Middle Name

“Last Name This is where you will
Steele enter in all of your
athlete’s information.
“Gonder.__ You only have to do
Female § A
this once!

*Address
1234 Main street

Address 2

“City
Logan

“State
Utah :

*Zip
84341

Email

*Home Phone
(435) 230-5639

Cell Phone

Receive communication via text messages?
Yes ® No

Show phone on team contact list?
® Yes © No

Please search and select the primary school at which this athiete will play sports.
Utah :

Ridge|
“ Northridge High School | Layton, UT
fe's information up-to-date. If any information changes | will update it within 2 weeks.

L)
wwstige | West Ridge Academy  West Jordan, UT

A

. Skyridge High School | Lehi, UT

S Ridgeline High School  Millile, UT




Step 3 - Select Year/Sport

WErE

ksl Registration Checklist

>
é Registration Checklist ‘3‘
©
I it
-] Select School Now you will ch e ncomplete
2 sport you would like to ! Fidgeling g School
E Select Athlete play Matvile, UT
» Mary Steele
[] setect Year/sport —
Sport
| Key

Taskis complete

B Taskin progress

[0 Taskto complete

Click on each box to complete the required tasks.

New tasks will be added as you go.




Make sure to choose the correct year! This cannot
be changed!

Ridgeline High School

Show Navigation v

that you choose the
correct year you will
be participating in!!




Choose the sport

Show Navigation

Sq

Ridgeline High School Sport Selecﬁon

Why is my sport not showing?

If the grade is
wrong, you can
change that at the
athlete profile by clicking
on Show Naviagation,
athlete’s name, and
editing the Athlete
Profile

Sport Selection

What acadermic year will you be registering for2
2018-2019% | (Grade: 9)

Please select the sport that you would like to play for the selected academic year.
Band
Baseball
Boys Basketball
Boys Cross Country
Boys Golf
Boys Soccer
Boys Swimming
Boys Tennis
Boys Track
Cheer
Debate
Debate NSDA

« | Drama
Drill Team
Football
Girls Basketball
Girs Cross Country

Select the sport. If
you do not see the sport,

Girds Golf .
Gits Socosr you have either already
Girls Swimming registered for it, or it is not
ol active and you will need to
Marching Band contact Support or your
Softball

Volleyball school

Wrestling

Submit




Confirm your Registration

School Ridgeline High School

City  Milville, UT

Athlete Steele, Mary

Grade 9

Year 20182019

Sport  Drama
Plaase very tht you have ssleciad tha correct school, stiee, and
sport.

After this point, w will gather the requirements fo complete this
regitration, and you will not be able fo change these previous
se




Step 4 - Guardian information

% Your first registration you will need to enter in all the information
% It will auto fill for you to check each registration after that

Regeine ion enc

Guardian Info

Registration Checklist e

Back to Home Go to Started Registrations
e
Registration Checklist ~ Upasicteation Siimmans Bl 00 . (s
= Ye jll only d to fill out this infc i 1}
Select School T o e b T

<<<<<<<<

Select Athlete

Show Navigation

Select Sport

aaaaaaaa

[[] cuardian Info

[] Insurance

[J Medical Info

ick on each box to compiete the requ

: 2

The next steps will be to make sure your Guardian,
Insurance, and Medical Information is up to date

ew tasks will be added as you go.




Step 5 - Insurance Information

% Your first registration you will need to enter in all the information
% It will auto fill for you to check each registration after that

S
$ Guardian _SPORTSLINE
Ridgeiine High School

< z 5 Mary’s Insurance Info =
Registration Checklist

Registration Checklist

Soee
Select School ’ Status Incoaplete ] Enter in your insurance

School Ridgefine High School (435) 2306639 information, or make sure it is

: current. If you do not have

Select Athlete oy Mo UT uss insurance and it is required by

Athlete Steele, Mary 5558685 the school and there is no

option to waive this step, please
Select Sport Grade 8 55555 contact your school.
elect Spol

Yeas 20182019 ———

Sport Drama —
Guardian Info '

Key

D Insurance ’ Task is complete

B Taskin progress
[J Medical info \ [ Tesk to complete

Click on each box to compiete the required tasks.

o
New tasks will be added as you go
N
s N
Hospital
HosptaPrforece
[T— ity ot




Step 6 - Medical Information

7/

% Your first registration you will need to enter in all the information

X/

% It will auto fill for you to check each registration after that

Registration Checklist

>
> y
N - 2 ecrs ame o
Registration Checklist
& B | Registration Summary = g P |
=4
2 Select School Status Incomplete H
g School Ridgeline High School » Enter or update medical Info
o Milvile, UT
§ Select Athlete i i
Athite Steeie, Mary
»
Grade 8
Select Sport Yor woan
Sport Drama
Guardian Info ’
nmnce ’ Task s complete
B Teskin progress
|:| Medical Info ’ [ Teskto complete
Click on each box to complete the required tasks.
Newtasks wil be added as you go.

sove |



Step 7 - Schools that use a transfer system of any kind will have a questionnaire
to fill out, if not you will not have this step. If you are a Transfer student, you will
be directed to steps to complete the transfer process before you can proceed with
your registration

Medical Information Updated

Registration Checklist

geline High School

Ridy
>
s Registration Checklist Registration Summary
_g Select School Status Incomplete
2 School Ridgefine High School
§ Select Athlete s iy
» Athiete Steele, Mary
Grade 8
Select Spon Year 2018-2019
Sport

Guardian Info

Students from Utah will need to
fill out this questionnaire to
determine if they need to fill out a

transfer form.

Medical Info > S

[J utah Questionnaire

Insurance




Step 8 - Additional Opportunities gives athletes and
parents a chance to sign up for other services

bsibucdl Registration Checklist

> Go to Started Registrations
[l Registration Checklist Registration Summary >
g Select School l Status Incomplete
5 School Ridgefine High School
§ Select Athlete ’ Oty MG 13T
5 Athiete Steele, Mary
Grade 8
SeIECl spon I Year 2018-2019
Sport Drama
Guardian Info ’
Key
Insurance I Task is complets
Medical Info / \
This is the next bar to click
on. red tasks.
Utah Questionnaire

D Additional Opportunities Ar\/

If you choose yes, you
ary wans o compo i coega and raceiv 8 FREE recuting profle, will be redirected to
g another website. If you are
1o o competive and sty ik not interested, please
bl select No and Continue
ostiu.|




Step 9 - School Requirements: the last step!

sl Registration Checklist

Task is complete

Insurance

I§ll Registration Checklist . Registration Summary j$
E‘) Select School ’ Status Incomplete
5 School Ridgeline High School
§ Select Athlete ’ i ool
» Athiete Steele, Mary
Grade 8
Select Spon ’ Year 2018-2019
Sport Drama
Guardian Info \
Key

B  Taskin progress

Medical Info \ [J Taskto complete

Nﬁc the required tasks.
Utah Questionnaire ;
This will take you to Y os

the registration
checklist

Additional Opportunities

[C] school Requirements




If your school has electronic documents, you will
need to read the documents and agree




After reading and agreeing to documents and
answering any document questions, the parent and
athlete will need to e-sign.




If your school uses uploaded physicals, report cards,
etc., you will upload them here.

o A” pages mUSt be in one f||e : y &u
2  File must be a PDF or JPEG S
% You can take pics and login with

Incamplete.

.........

Name Read. Agree Date.
Completed
your phone - you MUST use the = -
Concussion Form Road Document | 14gr 4212018
= — :

google chrome app on a mobile - =
device - and add the documents J== ==
that way as well

Name Status
Not Compig

6. Feof

Rement

;
i
i




School must approve all uploads

%

Physical will say Pending
Verification until a school
Admin approves it
Registration will say Not
Complete until the Admin
approves physicals and
other uploads

*Physical Uploaded

el School Requirements

bl oo | #vte Summary | Open mis Registraion |

Mary: Registration For Drama ~ Grade 9 (2018-2019)
Status: Not Complete
Allrequrements must e compen

‘Show Navigation

After the school
approves the physical this Your Registration Checklist

1. Rogistation Said: would say Complete for Tryouts s

3 Phaciric Ducenenie: because this school does not Compiels.

3. Guar Signat make you pay before you Oorieteti

4. Athlete E-Signature: make the team. o

. Adstionsl RequirementsiPhysicas Incamplete

6. Feals) Incomplete Not Recuired Bafore Tryouts
Print Student Profle
2. Electronic Documents
For wa button. Afier you have you vl see an * agres” is page. Cick on

Actvities Pokcy

Conoussion Form

UHSAA Tryout Checklst

Consent o Treat, Read Document lagee | o4r22018

Orug Tesing Cansent Form ] Y -,

Document Questions
Boundary Do you ive in Ridgeine's boundares? -
o
‘School History Did you attend or play sports at 2 HIGH school ofher than year? Selectno igh Yes
No
3. Guardian E-Signature 4. Student E-Signature
“t i atieta, and ptand sgree i of e registation + s an ariste, 1y
‘documents and comesponding questons.
- - Regstraton successtul signed on 04122018 =
Regstraton succasstuly signed on 041222018 After you
have uploaded your
physical it will have a
i Pending Verification
5. Additional Requirements/Physicals ing i ek

status until the school
approves it.

Your document(s) have notyet been recaived. Print, complets, and deliver them 10 your athetic adminisirato.

Prysical Form A

il el i

6. Fee(s) Not Required Before Tryouts

Registration For Drama




After the school admin approves all uploads, you are
Complete for Tryouts!

§
E Joseph: Registaton For Boys Cross Courtry ~ Grade 10 (2018-2019)
Status: Complete 8152018
H
z
g Your Registration Checklist
Jre—r— a0

| print Stodent rofls

. you il se0 e a0 et
Name Read Age D
Read Document Ihges 08
Conussion Fom Read Document Ihgen
UHSA Tout Crecist. Resd Document Iagee | 05t00018
ConsettoTrst Read Document tagee | tsn0ts
OngTstng Corsrt Forn Resd Document Iagee | tsma0ty
Document Questons
Doy Yes

No
Schol sy D you aend o paysprs t HGH schl e hanMountan Crest g 201516 ot tendes s jnrign Yes

No
3. Guarcian E-Sgnature 4.Sudent E-Sigraure
1 am s prnt o e - 0 Asan i | > o s cutiad n e regsraton oo,
andcomsponcig

sty g on 6122
. Addtonal ReqiremerisPrysicas TP P
Nama Satus Actons
LN

6. Feols)
fee Stats Anount
Rogstaton o Boys Cross Counry sanne 000




If you ever need to make changes to your athlete’s
profile due to...

Incorrect grade in school

Incorrect graduation year

Guardian, Insurance, or Medical information
Emergency Contact information

7 7
L XA X4

K/
*®

K/
L X4

Go to Show PARENT £
: Navigation and
1. Click Show Under “My Message Center (0)

Navigation )
Athletes” click on

your athlete’s name
to access the
Athlete Profile
Page

2. Click on your
athlete’s name




Athlete Profile Page

Here you can:

Click here to Start a

Select a row to view a regis New Registration

Yocan 2017-2018%
change the year to G

Mary has no registrations for the 2017-2018 year.  Any previously started registratlomns E! the current year or
Il Show Heri next year to see
registrations

Show Navigation v

% Register for a Sport
% View current registrations s s T

| View this athletes current academic eligibility.

% View and edit Athlete info ————

Athlete Profile each bar to show
the information or
Click b lowledit it
i b L]\ ik Show All to see
all information at
once.




The Athlete Summary is where you edit athlete info. Click on any of the
other gray bars to edit guardian, insurance, medical, or emergency
contact info. Click “Click Here to Edit” to change information

Mary Steele's Profile

formation is unique to the school whers you are registering.

TE Note that this infc

< Select a row to view a registratiol eam
S
z 3
> | 2017-2018%
3
= Mary has no registrations for the 2017-2018 for the 2017-2018 year.
2
[
 Delete This Athlete | Removing this athiete is only possibie if the athiete has no registrations.
Foes Paid | View a summary of fees pa
Eigibiity _-— d_view tes current aca

By clicking on the Athlete Summary bar you will see all
athlete info. Click the “Click Here to Edit” to change any info.

Athlete Profile

n a sublect to viewioait 1t |SRERANN

Athlete Summary

Legal Name D — g VERVP
Documentaton T g Centiicate
Address 1234 Main stree
mail

i




Returning Users: If you have forgotten your User Email, Click Forgot Email? Enter your first and last name and phone
number, then answer the Security questions to get your User Email. If you still need assistance, email
support@registermyathlete.com with the name of your athlete and the school they attend and ask for assistance with your
user email.

Register My Athlete Login Achgir::to eover RECOVENY

Parents. Coaches. Administrators. Please answer these questions to verify identity:

Mother's Maiden Name

First Name

Username or Email =
i Your Favorite Sport

Click Here il

Last Name

Phone Number

l

Lookup Account Cancel

Create Account ]

Cancel



mailto:support@registermyathlete.com

If you have forgotten your Password, Click Forgot Password, use your email or phone number. If you use
your phone number you will get a code texted to you to help you get logged in. If you still need
assistance, email support@registermyathlete.com with the name of your athlete and the school they
attend and ask for assistance with your user password.

Register My Athlete Login

Parents. Coaches. Administrators.

If you haven't visited us since April 8th 2018 please read
this release statement about your account!

Password Recovery

To receive a password recovery link,
please provide the account email or cell phone number.

Please enter the code sent to your cell
phone:

Username or En*m\A

Code

(435) 230-5639

Please note: the code is only valid for 10 minutes.

[ Send Recovery Link |

Your school administrator also can reset your password.

l l

Submit

Login l
Create Account

Athletic Training Check in?



mailto:support@registermyathlete.com

If your Missing Accounts? Button is RED, you may have
accounts that need to be merged. Click on the Missing
Accounts? button

Tools

Account Info

Reset Password

Request Coach/Admin
Account

Merge Another Account

Manage Active
Accounts

Logout




Merge Accounts

Do you have any other registermyathlete.com

accounts? Matched Accounts (Cli

Jo
This may be if you have students at multiple schools, or use both the coach and athlete
registration products.

Here we can add them to your current login, so that you only
have one account.

Type the email for the other account

Password for the other account

(If you have more than one account to be merged, you will have the option to come
back here.)

Click here if you do not
need to merge any
accounts

Submit

[ | don't have any other accounts. Skip ahead.

Any accounts that match and
need to be merged are found to
the right and you can click on
them to merge. You can also
enter in emails and passwords
for accounts you know are
associated with your account. |If
you still need assistance, email
support@registermyathlete.com
with the name of your athlete and
the school they attend and ask
for assistance with merging
accounts.



mailto:support@registermyathlete.com

